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I. Characteristics of this Coursep, ... (6 JON ‘7_52 By: §'-l:i

The student body was composed of G5~ through GS-114
communications personnel whose primary responstbility 1s
Mm&ewmmwsmwﬁw Office ci
Cammunications. Of main concesn to the Training Officer,
OC, was the training of these students to properly lectw e
and conduct demonstrations.

il. Administrative Faciors
A. Dates: 31 August - 4 September 1559 (40 hours)
25X1A6a
5. Locaston: |
C. Number of Students: Six fyom OC and one fram TS5

One Centract Techanician

E, Iducational Level: One student clatmed a Bechelor Dugrec;
Six claimed nc college dogrees.

F, Assignments: Mmemmswﬂymacm
or just entering duty as instructors .

G. Suppart: Obtained from OTR Film Library in the loan of seven
instructional fiims covering the areas of Principles
of Learning, Lesson Planning, Speech Techniques,

L. Academic Factars (Refer to attached Cowrse Outline)

A. Obisctives
l. To acquaint the student with the learning process.
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2. To show ths studeat how the principles of learning
are appliad to instruction and offer practical teaching
experience in applying them.

B. Relsmminstion of Course Cogtent

1. Chjectives were detarmined in a previous meeting with
OC Training Officers with respect to job~relatec tasks
required of their instructors.

2. Cowrse autline was designed specifically to mect thesd
determined objectives,

3. To meet specific need of this group of students, the
present course was taflor-made in two ways: (1) by
selection and emphasis of instructional method:
covered and {2) by student application to contert he

4. Underlying philosophy was one of diraated and julded
student activities consistent with objactives of course.

C. Meihods ef Jusitustion
1. In svery aspaect of tralning, the students were rusponsiblc
for directly participating in the classroom activities or

wers responsible for critiquing or evaluating indirectly
all classroom activities of other studants,

Z. The methods of instruction comprised the following:
study periods; instructor-directed class discussion
periods {covering iitems net included directly in hand-
outs and siyessing certain key points included ia hand-
outs); presentation by each student of a lecture. a
demonstration, and & 30 minute lesson plan of kic own
design; studant arel and written evaluation of othaer
class monber presentations, with a sunmary evaluatio:
by the instructer; training films.

3. A time analysis of the ITC curiculum indicates the
following division:
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Administrative %
Student study periods 20%
Directed class discussions 24%
Student prosentations and

class critigues 47%
Pllm and clazs discussions 1%
160%

4. For cach major topic (lechure, demonstration, lesson
presentation, etc.) the sequence of instruction was
designed to provide for student application immediately
after class discussion of the topic; e.g.:

a. Study peried to read handout on lesson planaing and
make finel preparstion for individual classroce
presentation of a lesson plan,

b. Class discussion on lesson planning.

¢. Presentation by each student of a 3¢ minute lasson
in the subject ares in which the stwglent i3 teaching
oy will be assigned,

d. Insiructor and class evaluation of sach stude
performance, using written critique guide.

D. Student Pecfocmance and Methods of Evalustion

1. Inscofar as pessible, the principles of learning ard
teaching were applied to the evaluation methods.

2. Each class session was comducted primagily on s
discussion basis invalving an extensive use of cral
questioning by the instructcr, and contributed to by
the students. Such questioning served alsc as an
svaluative device, primarily for the benefit of th:
student to asoertais his grasp of the subject matier
under discussion.

3. In conducting sach practical exercise, the princisle of

immediate fecdbnck was applied to maximize lexning.
Immediataly following each individual presentation, a
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studeat would be orally critiqued by class menmbers and
the instructor. For most exercises written critique form:
were used to guide these aritique discussions, At the
alose of the cral orilique the completed fcyms were

twned over to the student so he could review the ratings
and specific comments made by the othar class mambers
and the instructar. Even in this course of only cne
week's duration, thers was noticeable improvemeant in
student performance. There is little doubt that this
improvement was due in considerable part to the immedicte,
specific, individualized feedback provided for eazh of the
presentations made by aach student.

4. Upon the basis of these critiques and cvaluation:, the
delermination was made that each student satisfactorily
completed the coaurse,

5. The final evaluation repect to the supervisor and tho
studeat, as wall as for personnel record purposes, is
in the farm of 3 namrative report specifying course
objectives and material covered, with a brief statement
added, whers applicable, noting strengths and weak-
nesses of cach student. (Copy of final svaluation repart
attached)

Vi. Racommendations
None needed at this time.

SIGNED 25X1A6a
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